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Dharmniti Seminar and Training Co., Ltd. Tel. 02-555-0700 Ext.1, 02-587-6860-4
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1. e-mail structure, content and styles
] 2. e-mail Organization
n 3. Case Studies : Hniliau e-mail Tuaszangg

- Showing Appreciation/Congratulations MIUENIANUT VLU
- Condolences nsuansaudela

- Apologies A1SNA1VD NG

- Get-Well Wishes ﬂ’]iLLﬁﬂ\‘lﬂTlﬁJ‘Vi')ﬂEJ

- Enquiries & Requests n1sgauad LAZUERNIAINNADINIS

- To make approaches N1598AMUsUL8/481 %8

- Reminders ASHALARY (UANNE/ANAINII)
- Replies N151ARBY,ABUNAU
- Reservation N15999 (UN19/9ABINN)

- Transmitting Information A1sAevean/dedataya
4. Incorrect Examples : 8sidnidguiia wiauisnisudly D

5. e-mail Writing Tips
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