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Perfect English
e-mail Writing
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Perfect-English e-mail Writing (Case Studies)
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1. e-mail structure, content and styles —
e-mail Organization E '?i

Case Studies : @nIdou e-mail Tud1s:pin0Y
- Showing Appreciation/Congratulations MSIAALANUBUBLBURA

- Condolences mstianuaduidsio
- Apologies msnaovelny
- Get-Well Wishes mslianuAdUrovle

- Enquiries & Requests NSdounIy LAzl dnVAUABVNIS
- To make approaches NSUdNIUSILTB/B28INg0

- Reminders MSIBVIFBU (UANUY/ARMIUDU)
- Replies mslAneu,nounau
- Reservation N1SDBY (IAUNMY/FdVLIN)

- Transmitting Information ~Mstihenan/auradaya
4. Incorrect Examples : Fonunieudn wdaudsmsunly
5. e-mail Writing Tips
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