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Dharmniti Seminar and Training Co., Ltd. Tel. 02-555-0700 Ext.1, 02-587-6860-4
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] 1. e-mail structure, content and styles
2. e-mail Organization
n 3. Case Studies : Hniliau e-mail Tuaszeng

- Showing Appreciation/Congratulations N13LEAIAMMUIUTEUR

- Condolences AsuanInNdela
- Apologies NSNAYBINY
- Get-Well Wishes ASHERIANNTeTY

- Enquiries & Requests n1seiauau HAZLANIAIUADINTS

- To make approaches N398R IND/F8aD

- Reminders ASUINAU (UAKNIY/AANINIIL)

- Replies ns5ldnau,Aaunau

- Reservation N15989 (AUNIY/ABINN)

- Transmitting Information M1sinenen/desiadaya D

4. Incorrect Examples : fefisini@lauiin wiaudsnisudly

5. e-mail Writing Tips

nstiaulodneusumelusvring In-House Training nangmsmuaonny Insfwri 086-325-1614
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